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MHOJIOKEHHUE
0 BeJIeHHH 3JIeKTPOHHBIX KYPHAJI0B YUéTa paGoThl Nearoros
nponoaHUuTeabHOro oopazoBanusi MbOY «Cenenrnnckas COL»
(KypHaJ10B 00beIMHEHHI1) B aBTOMATH3UPOBAHHBIX MHPOPMAIHOHHBIX CHCTEMAaX
«CereBoii ropoa. OdpazoBanue», « HaBuraTop 10n0JTHUTEIbHOr000Pa30BAHMS

1. O6mue nooxeHust

1.1. Hacrosmee Ilonoxenue O BEIEHMH 3JIEKTPOHHBIX JKypPHAIOB Y4YéTa pabGoOThI
Ie1aroroB JIOIIOJIHUTEILHOTO obpazoanuss  MBOY «CeneHrunckas COII» B
ABTOMATH3UPOBAaHHBIX WH(MOpMaNMOHHBIX cucTeMax «CereBoii Topon. OOpaszoBanue» w
«HaBuratop nonomHUTENLHOTO OOpazoBaHus aerei» (manee — IlomokeHue) pazpaboTaHo Ha
OCHOBaHUHU:

o O@ecnepanpHoro 3akoHa Poccuiickoir @eneparun ot 29.12.2012 Ne 273-®@3 «O6
obpazoBanuu B Poccuiickoit denepauny;

e @enepanbHoro 3akoHa Poccuiickoit ®enepanuu ot 27.07. 2006 Ne 152- ®d3 «O
NIEPCOHAIBHBIX TaHHBIX);

e nucbMa MuHucrepcTBa oopazoBanusi U Hayku Poccuiickoit @enepanuu ot 15.02.2012 Ne
AIT 147\07-O «O METOAMYECKHUX PEKOMEHIAIMAX IO BHEAPEHHIO CHCTEM BEICHHS
JKYpPHAJIOB yCIIEBAEMOCTH B 3JIEKTPOHHOM BUJIEN;

e pacnopsbkeHHs TpaBUTeNbcTBa Poccmiickoit ®enepanmu ot 17.12.2009 Ne 1993-p «O6
YTBEP)KJIEHUHM CBOAHOTO MEPEUHs MEPBOOYEPEAHBIX IOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX
YCIIyT, IPEIOCTABISEMBIX B JJIEKTPOHHOM BUE);

e mpukaza MuHHcTepcTBa oOpazoBaHust U Hayku KpacHomapckoro kpas ot 12.12.2014 Ne
5458 «OO0 yTBepkIEeHUHW IIJJaHa MEPOIPHITHN I0 BHEIPEHUIO aBTOMATH3MPOBAHHOU
CHCTEMBI yTpaBiieHHs chepoit 00pazoBaHU»;

e [OJOKeHHsT 00  aBTOMAaTM3MpPOBaHHOM  uHpopmanMoHHOM  cucreme «Hasuratop
JIOTIOTHUTEILHOTO 00pa30BaHUs I€TE.

1.2. Jlannoe ITonoxeHue yCTaHABIMBAET €IMHBIE TPEOOBAHHS 110 BEICHHIO DJIEKTPOHHBIX
KYpHaJIOB yuéTa paboThl MEJaroroB JOMOJHUTENbHOro oOpazoBanus MBOY «CeneHruHckas
COIlll» BaBTOMaTU3UPOBAHHBIX WH(pOPMaLMOHHBIX cucTeMax «CereBoit ropoa. ObpazoBaHue»,
«HaBurarop JONOIHUTENBHOTO 00pa30BaHUs AETEH«

1.3. KnroueBbIMH KPUTEPHUSAMH IS 3aMOJHEHHS DIEKTPOHHBIX JKYPHAIIOB SBJISIOTCS:

obecrieyeHre GyHKIMOHAIBHOTO YUETa;
TIOBBIIICHUE HAIEKHOCTH XPaHEHUS HH(POPMAIIHH;
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MOBBIIIEHUE JOCTYITHOCTH HH(OpMaIum;

yIIydIlleHue KOHTPOJIS BBOAA U U3MEHEHUS HHPOpMaIHH;

obecrieyeHre y100cTBa BeJICHUS U aHaIM3a MHPOPMALMU, KOHTPOJIb COOIOICHUS TTpaB
JOCTYTIA.

1.4. Benenue dMeKTPOHHBIX KyPHAIOB SBISETCS OOA3aTENBHBIM I KaXJI0TO MEIarora
nonosHuTeapHOTO oOpa3zoBanust MBOY «Cenenrunckas COLL

1.5. XKypuansl yuéra paGoTsl 11€aroros J0MOJIHUTENILHOTO 0OPa30BAHMS B DIEKTPOHHOM
BUJE BKIIOYAIOT B Ce0S KOMIUIEKC MPOTPAMMHBIX CPEACTB B aBTOMAaTU3MPOBAHHBIX
nHpopmanmonueix cuctemax «CereBori ropoxa. OOpaszoanume» (mamee — ANUC CI'O) u
«HaBurarop nonogHUTEIbHOTO 00pazoBanus netei» (nanee — AUC «Hasuratop», B TOM uncie:
0a3y JaHHBIX, CPEICTBA JOCTyNa U pabOTHI C HEM.

1.6. Tonnep:xanue nHpopManuu, XpaHsilelics B 6a3e JaHHBIX 2ICKTPOHHBIX KYPHAJIOB B
AKTyaJIbHOM COCTOSIHUH, SIBJISIETCS 00s13aTEIbHBIM.

1.7. Tlonb3oBaTensaMu SIEKTPOHHBIX KyPHAIOB SBISIOTCA: aJMUHUCTPALMs, IEJAroru
JOTIOJTHUTEIBHOTO 00pa30BaHUs, TIe1arOru-0praHu3aTOPbI.

1.8. IIpenocraBnenne nepconanbHoit undopmanuu us AUC CI'O u AUC
«HaBuratop», a Takke HWHAMBUAyaJIbHONM HHQOpPMAMK OOy4alOIMXCAd W UX poJaUTeNel
(3aKOHHBIX TpPEICTaBUTENEH) A y4éTa MOCEIAEMOCTH U SJIEKTPOHHOTO 0OMEHa C HUMH JO0JKHO
OBITh OIpaHUYEHO B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoit ®@enepanuu. CBoJHBIE
dopMbl yuéra Takol HMH(OpPMALMU AOKHBI OBITH JOCTYIHBI TOJIBKO TE€M COTPYIHHKAM, IS
KOTOPBIX 3TO HEOOXOMMO B COOTBETCTBUU C JODKHOCTHBIMU O00S3aHHOCTSIMH.

1.9. Bcs oruérnas moxymenrauus, BeiBeneHHas us AMC CI'O u AMC
«HaBuraTop», OOJKHa XpaHUTbCS y 3aMecTutTens aupekropa no BP, B coorBeTcTBUH C
HOPMAaTUBHBIMH TPeOOBAaHUSMU 3aKOHOJATENbCTBA Poccmiickoit ®demepanuu, B YacTHOCTH,
uHpopMalMsg O TMEpPCOHAIBHBIX JIAHHBIX OOy4arommxcs W poauTeneil  (3aKOHHBIX
MIPEACTABUTENCH) TOJDKHA XpaHUThCs B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Poccuiickoit
®enepanun ot 27.07. 2006 Ne 152 @3 «O nepcoHaIbHBIX JaHHBIX).

2. Lean u 3agaun
2.1. llen» BemeHHs SIEKTPOHHBIX JKYPHAIOB — TIIOBBIIICHHE KAadecTBa YIPABICHUS
00pa30BaTebHBIM NPOLIECCOM Ha OCHOBE (DOPMUPOBAHMSI OTKPBITON HH(POPMAIIMOHHOM Cpebl.

2.2. DneKTPOHHBI KypHAI UCIIOJIb3YeTCs I PEllleHUs CIeAyIOIHX 3a/1au:

® TMOBBIIIEHUE MPO3PAUYHOCTU, TUOKOCTH, HAAEKHOCTH, ONEPATUBHOCTHU

e cucTeMbl yuéTa yueOHOro mporecca;

e o0ecreueHre OMEPATUBHOTO JOCTyma poAuTeNned (3aKOHHBIX TPEJCTaBUTENEH) K
uH(opmaluu 06 YCBOGHUHU MPOTPAMMBI M TIOCEIIAEMOCTH 00yJarOITUXCS;

® aBTOMATHU3AIMS CO3JAHUS CTATHCTHYECKUX OTUYETOB;

e BbEBOA UH(DOpMAIMU, XpaHAUIecs B 0a3e JaHHBIX, Ha OYMaXXHBIH HOCHUTENb, MJIS
oopMIIeHHS B BUJIE IOKYMEHTA, B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOJATENIbCTBA

e o0ecrieueHHE BO3MOXHOCTU TMPSMOIO OOIIEHHS MEXIy IeJaroraM JOMOJHUTEIbHOTO
o0Opa3oBaHus, aIMUHUACTPALIUEH, POTUTENSIMH, OOYJAIOIUMHUCS BHE 3aBUCHUMOCTH OT MECTa
UX MpeObIBaHUS.



3. TIIpaBuia u NOPsAAOK PadoThI ¢ 3JeKTPOHHBIMH KYPHAJIAMH

3.1. Tonb3oBatenu (aAMUHMCTpalUMs, TEIArorH JONOJHUTENIBHOTO — 0Opa30BaHUS,
[e1aroru-opraHu3aTopbl) MOJYYarOT PEKBU3UTHI J0OCTyHa (JIOTMH W Mapojb) K 3JIEKTPOHHBIM
JKypHajiaM y aamMuHuctparopa siiektpoHHoro xypHaia AWC CI'O u AUC «Hasuratop»
(OTBETCTBEHHOTO aIMUHHCTPATOPA IEKTPOHHOTO JKypHAJIa).

3.2. Bce nosb30BaTeNu 3IEKTPOHHONO KypHala HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh
CBOMX PEKBU3UTOB JIOCTYIIA.

3.3. Ilenaroru IONOIHMTENLHOrO OOpa30BaHHs CBOEBPEMEHHO 3allOJIHAKOT, CIEAAT 3a
aKTYyaJbHOCTbIO JAaHHBIX O0YYarOIUXCS.

3.4. Tlenaroru JONONHUTENLHOTO 0OPa30BaHKs CBOEBPEMEHHO M aKTYaIbHO 3aIlOJHSIOT
JaHHbIE O  TIOCEIMaeMOCTH  OOy4alomMXCs, O  peIM3alud  JIOTOJHHUTEIbHBIX
00111€00pa30BaTeNIbHBIX 001EPa3BUBAIOIIUX IPOTPAMM.

3.5. 3amectuTens aMpeKkTOpa OCYMIECTBISET IEPUOJMYECCKUN KOHTPOIb BEICHHMS
3JIEKTPOHHBIX KYPHAJIOB IIE€laroraMu JIOMOJIHUTEILHOTO 00pa30BaHMsL.

3.6. Kareropuuecku 3ampemiaercs JOMycKaTh MOCTOPOHHMX JMI K pabore ¢
AIIEKTPOHHBIMU JKypHAJIAMH C PEKBH3UTAMH JIOCTYTIa MIEAaroroB AOMOJHUTEIHHOTO 00pa3oBaHus,
aJIMUHUCTPATOPA CUCTEMBI, aIMUHUCTPALIUH.

3.7. O6paboTKa TepCOHANBHBIX JAHHBIX OOYYAIOMIErocs C HCIOJIb30BAHUEM CPEJICTB
ANC CI'O npoBoAMTCSL TOJBKO TOCIE IOJIy4EHHs COIJlacusi Ha OOpabOTKy INEepCOHAIbHBIX
JAHHBIX OT poAUTENeH (3aKOHHBIX MTPEICTABUTENEH ) MPH T01a4e 3asBICHHUS HA TIPHUEM.

3.8. K nepcoHanbHBIM JaHHBIM OOYYAKOIIMXCSA NPH MX 0OpabOTKE C HCIOJIb30BAHMEM
cpeacts AUC CI'O, a umeHHo mpu cOope, cucTeMaTH3aluy, HAKOIICHUH, XPAaHEHUH, YTOUHEHUH
(0OHOBNIEHMHM, W3MEHEHHH), HCIOJb30BaHUMU, OJIOKMPOBAHUU, YHMYTOKEHUU, Ieperaue
OTHOCATCS CIIAYIOIINE IEPCOHANIbHBIE JAHHBIE:

damuiust, UMs, OTYECTBO, TOJ, KOHTAKTHBIE HOMEpa Tele()OHOB POIHUTENS (3aKOHHOTO
MpeJICTaBUTEINS ) 00y4JaroIIerocs.

damuust, UMs1, OTYECTBO, J1aTa POXKACHUS, TTOJI, aJIPEC MPOKUBAHUS 00YJarOIIETOCS.

CBenieHHs 0 MOCEMAeMOCTH 00yJaroIKUMCs 3aHATUH, TPUYMHAX OTCYTCTBUS Ha 3aHATHSX,
ydacTHe B OJIUMIHAIaX, KOH()EPEHIUAX U MHBIX HHTEJUICKTYaIbHBIX COCTSI3aHHSX, B TOM YHCIIE
uHpopManus o nodenax, IPU30BbIX MECTaX, Harpaaax (B ciIydyae HEOOXOIUMOCTH).

3.9. Cornacue B oTHOMmEHNH 0O0pPabOTKM YKa3aHHBIX JaHHBIX JEHCTBYET HAa BECh TEPUO
00y4yeHHsI B IIKOJIE O MOMEHTA BBIITyCKa, OTYMCICHHUS.

4. (I)yHKlII/IOHaJ'IbH])Ie 00513aHHOCTH meaaroroB 1Mo BEACHUIO JIECKTPOHHBIX KYPHaJI0OB

4.1. Anmunucrpatrop AUC CT'O nu AUC «Hasuratop» B MBOY «Cenenrunckas COIL»
(OTBETCTBEHHBIN aAMHUHUCTPATOP FIEKTPOHHOTO KypHAaIa):

o ol0ecneynBaeT MpeOCTaBICHUS MPaB JOCTYIa B aBTOMAaTU3UPOBAHHBIE CUCTEMBI Pa3IMYHbIM
KaTeropusiM MoJIb30BaTeNIe Ha YPOBHE IIKOJIbI;

o obecneunBaet pynkunonupoanue AUC CI'O u AUC «HaBuraropy;

O OTKpBIBAET U 3aBepIIaeT y4eOHBIA ToJ B COOTBETCTBUU C HMH(OpPMAIHEH, MOTYYSHHOH OT
TUPEKTOPA, 3aMECTUTEINS TUPEKTOPA, METOJIUCTOB 10 HAITPABICHHOCTSIM;

o BBogUT B cuctemy wuHbpopMmanuio o MBOY «Cenenrunckas COI», o corpynHHUKax,
CBeJleHHs 00 OObEeNMHEHHSIX, YIeOHOM TUTaHE, 3a4MCICHUN O0ydJaroIMXcs B 00bEeIMHECHHUS,
KaJICHJapHO-TEMAaTUYECKOM IJIAHUPOBAHUU, PACIIMCAHUU 3aHSTHIA;

O Opram3yer oOydeHHWe TeaaroroB JOMOJTHUTEIBHOTO O0Opa3oBaHUs s  palbOThl B
UH(OPMAIIMOHHBIX CHCTEMAX;

4.2. MeToauCT 10 HalpaBJIeHHOCTH:
IIPOBOJIUT Pa3IMYHbIE BUJIBI MOHUTOPUHTA COBMECTHO ¢ anmMuHucTpaTopoM ANC CI'O n
ANC «Hasurarop»:



OCYILIECTBIISIET KOHTPOJIb BEACHUS AIEKTPOHHBIX KypPHAJIOB;

KOHTPOJIMPYET  CBOCBPEMEHHOE  BBICTABJICHHWE  IIE€JAaroraMM  JOIOJHHUTEIBHOIO
00pa30BaHuUs OTMETOK O MOCEIIAEMOCTH, 3aII0JIHEHHE PA3/IeNIOB O JaTax U TeMax 3aHATUH;

B Cllyyae HapylleHHUs IeJaroraMM CBOMX o0Os3aHHOCTe HH(oOpMupyer o0 3ToM
3aMECTUTENS TUPEKTOPA.

4.3. [lenaror IOMOJHUTEILHOTO 00pa30BaHUS:

aKKypaTHO ¥ CBOEBPEMEHHO  3alojHS€T  JaHHblE O  JIOIOJHUTEJIbHBIX
0011e00pa30BaTesIbHBIX 00LIepa3BUBAIOLIMX IIPOrpaMMax, MX peaau3aliH, O MOCEIAaeMOCTH
3aHATUH 00y4arOIUMUCH;

3aIl0JIHACT 3JIEKTPOHHBIA JKypHal B JIeHb NPOBEICHUS 3aHATHUS, B ciaydae OOJIe3HU
1earora, Nearorn4eckuii paboOTHUK, 3aMEIIAIOIINN KOJUIETY, 3alI0JHAET 3JIEKTPOHHBIN JKypHa
B YCTaHOBJICHHOM IIOPSIKE;

3aMoJIHSACT paslienbl ¢ MHpOpMalnuell O jJare MPOBEACHUS 3aHATHS, TeMe 3aHITHA,
IIOCEIAEMOCTH, IOMAIIHEM 33aJaHUHU, MEPOIIPUATHUSAX, IIPU YCIOBUU UX IIPOBEICHUS;

KaTeropu4yecku He JOIMycKaeT 00yJaromuxcs K padoTe ¢ 3JIeKTPOHHBIM KypHAJIOM IO
CBOMMM PEKBU3UTAMM JOCTYTIA.

5. KoHTpoJab U XpaHeHHe

5.1. Iupexrop MBOY «Cenenrunckas COIL» u agMuHHCTPaTop HHPOPMALMOHHBIX
cucteM oOecreynBarOT Mepel 10 OecriepeOOHHOMY  (PYHKIIMOHUPOBAHUIO  AJICKTPOHHBIX
JKYPHAJIOB.

5.2. KoHTpomb BeJieHUs 3JIEKTPOHHOIO KypPHaIa OCYIIECTBISETCA UPEKTOPOM HE PEkKe
1 pa3a B KBapTai, 3aMeCTHTENIEM JUPEKTOpa He pexe 1 pazaB Mecsil.

5.3. B KoHIE KakIOro Mecala >JIEKTPOHHBIA >KypHAl HPOBEPSETCS 3aMEeCTUTEIEM
JTUpeKTopa. Y IensieTcsi BAUMaHue (PaKTHIeCKOMY OCBOCHHUIO OO0YYArOIIUMHUCS JOTOTHUTEIBHBIX
0011eo0pa3oBaTeabHbIX OOIIEPa3BUBAIOIIMX MPOrpaMM (COOTBETCTBHE Y4eOHOMY IUIaHy H
KaJICH/IapHO-TEMATUYECKOMY IJIAHUPOBAHUIO), YUETY IIOCELIAEMOCTH 3aHATUH.

5.4. PesynbTaThl MIPOBEPKHU 3JE€KTPOHHBIX JKypHAJIOB 3aMECTHUTENIEM
JIUPEKTOPA TOBOJATCS A0 CBEACHUS TUPEKTOPA.

5.5. B KoOHIle Ka}kI0ro yd4eOHOTo rojia JJIEKTPOHHBIE KYPHANBI IIPOXOIAT IPOLEYPY
apXMBaIUu.

5.6. XKypHaisl B 5IeKTPOHHOM BHJIE XpaHATCS 3 roja.

6. TIIpaBa M OTBETCTBEHHOCTH CTOPOH
6.1. Ilpaga:

6.1.1. Bce monb3oBaTenn MMEIOT NpaBo Ha CBOEBPEMEHHBIE KOHCYJIBTAIMU TI0 BOIPOCAM
paboTHI € 3NIEKTPOHHBIMU KypHanaMmu y anmunuctpatopa AVC CI'O.

6.1.2. Bce monb3oBaTenn UMEOT MPaBo JOCTYMA K 3JIEKTPOHHBIM KYPHAIAM €XKEITHEBHO U
KPYIVIOCYTOYHO.

6.2 OTBETCTBEHHOCTD:

6.2.1. Tlenarorn  JOMOJHMTENLHOTO  OOpa30BaHMS  HECYT  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOE M JIOCTOBEPHOE 3alOJHEHHWE MH(POPMALUU MO TEME 3aHATUH, MOCEIAaeMOCTH
00yyYaroImuxcs, akTyaJlbHOE COCTOSIHME CIIMCKOB OOYyYaroluXcs B y4eOHBIX OOBEAMHEHUSX B
AJNIEKTPOHHBIX JKypPHAJIAX.

6.2.2. Bce mosib3oBaTeNd HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOUX PEKBU3HTOB
J0CTyTA.

7. Cpok neiicreuii Ilosoxenus
7.1. Hacrosmee IlonoxkeHue BCTymaeT B CHIYy C MOMEHTa €ro yTBEPKICHHS U
IpeKpamaer neiicTBre c HPHMHATHEM HOBOTO [TosnoxeHus.






